s Red Rover

Applicant Guide: How to Apply for a Job

Welcome to our school district’'s career site portal! We use Red Rover Hiring to provide a
modern, user-friendly application experience that works seamlessly on desktop, tablet,
and mobile devices.

Topics Covered in this Guide

a1

1. Access the Career Site . Troubleshoot a Video Response
2. Browse Jobs . Review and Submit an Application
3. Complete Your Application 7. Sign Up for Job Alerts

4. Record a Video Response
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Access the Career Site and Create an Account

Navigate to the district’s specific Red Rover jobs page (typically formatted as
jobs.redroverki12.com/org/DistrictName). Then create your account by doing the

following: ®

Sign In

Please enter your amail balow:

1. Click Sign In at the top of the screen.

2. Enter your email address and click Next.\Q

Gr|nkwexley@gmall.uurd ad }

NEXT

3. An email will be sent to the provided Eé
address containing a verification code. Verify your Email

Almost there! We sent an email to
orinkwexley@gmail.com with a temporary code

4. Enter the code into the Career Site and

. Please enter this code below:
click Next.

7(4/9 9 3 2
@ You will follow this same login process

each time you return to the Career Site. “



Browse Jobs

Once logged in, click Browse Jobs at the top of the screen. View open positions by
scrolling through all available jobs or using filters to narrow the list to a specific subset.
Click on a job title to view the job details.

o

Browse Jobs | Connect With Us Sign In

Northshore Hills School District (Demo)

Build the Future with Us!

CONNECT

View “All Jobs” or
jobs for “Internal
Candidates Only

View jobs by job
category (e.g.
2y Teacher, Custodian)

Select a preferred
location from the
drop down

Enter a keyword
to search
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APPLY NOW
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CIiCR the j°b Springs High School
title to view ]Ob 0 - $90,000 per year
EETS

Click ‘Apply
Now' to start an
application

3 Full Time

English Teacher
= Teacher

- 2% Al Jobs v

£ Full Time

English Teacher
&) Teacher

@ Maple Springs High School

APPLY NOW 4 months ago

™ Full Time

Social Studies Teacher
= Teacher

__If there is not a specific job that you would like to apply for at this

® time, click EeeNNIZeas

This will allow you to complete a general application so that the
district has your information on file.



Complete an Application

Once you've found a job that interests you, it's time to start applying! Click the Apply
Now button to start completing your application. You may be asked to complete a variety
of question types depending on the requested information.

*If your application contains a video response question, instructions will appear upon
opening the application.

B ©  Fine Arts Teacher FINISH LATER
=1
Maple Springs High Schoo
Setup Video -
Click to save changes
Welcome! and complete the
Besiirng il application at a later
-~ time.
Contact Info mn .
Education Info
Please fill out all required fields
Education 01
Please list your education experience.
Employment History m
Video Response 0f1 O Delete
Institution Name (Required)
Review Application 40% University of lllineis Urbana-Champaign
\‘ Start Date (Required) End Date (Required)
01/01/2025 m] 05/15/2025 (m}

Active Enroliment

Use the Navigation

I:I I am currently enrolled / no end data

menu to move
Did You Craﬂua?e Be sur_e to comp!Ete
between sections. 0 v = all required questions.
es o Bl

&) Did You Graduate? is Required

Degree Name

Bachelor of Arts - English Education
+ ADD ANOTHER

( PREVIOUS NEXT )

Move to the previous or next section of
the application

The application will automatically save as questions are completed!
J\/:;b/ If you need to return to the application at a later time, click the
FINISH LATER button and close your browser window.



" Video Response Questions

There may be times during the application or interview process in which you are
required to submit a video response.

. Before recording, you may be prompted to select your camera and
microphone settings and “Allow Access” in your browser. It is highly
recommended to test your camera and mic before recording.

Setup Video

 Click Begin
Recording to start
recording your _
response. s " i —

Education Ll
® TWhy are you interested in this position and our

L4 When yOU are done Employment Histary m
reco rd i n g ] C | iC k Video Response o1 . l::-I':II:.I:?l : akes you an effective educator?
Stop Recording. PRP—

Welcome!

Resume on

Answer the following questions:

e If the district allows,
you may have the
option to Record

Again.
e Once you are
satisfied with your Click to begin Im;_lfm
recording, click is a time limit, a count down will 1 BEGIN RECORDING

Continue. svou

Troubleshooting Video Responses
If you are having difficulty recording a video response, try the following:
’ Ensure your browser has permission to access your camera and microphone.
’ Ensure the correct microphone and camera are selected for your device.
’ Clear your cache and cookies.
’ Update and restart your browser.
’ Restart your computer.

’ If all of the above fail, contact the district to reset the video question.



Review and Submit an Application

Once your application is completed, it is highly recommended that you review it fully
before submitting. The Review Application section is a helpful place to start, showing
which sections of the application may need your attention.

) o 'j':'e_”fs ‘ll‘t.-aclm::r FINISH LATER
Setup Video
Welcome!
Resume on
Contact Info n
Education 1"
Employment History 0
Video Response n ﬁddrﬂss aw
Review Application % 80% issues that need
EETRpSts to be corrected
Click to review
application before (,Rffﬁf.:, N—
submitting.
setlnf v Comp
Exbuiecation v Cor
eni-H v Complet
eth Fhe s = Submit your

application!

FINISH LATER SUBMIT APPLICATION

When you are confident your application is ready to go, click Submit Application.

Congratulations! Your application is now submitted to the school district for review.
After your application is submitted, you may view it at any time by logging into the
Career Site and clicking Review Application.

Sign Up For Job Alerts

If you would like to be notified of future jobs that

become available for this district, log in to the Locations  Categories
Career Site and click Manage job alert -
preferences. Here you can sign up for email
alerts by location or job category! [+ Manage job alert preferences

Job Alerts

All Locations
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